Petition for Non-Medical Tuition Credit

Step 1: Go to the academics app in Workday
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Step 2: Scroll all the way down and click “petition for non-medical
tuition credit”
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Step 3: In the drop down menu click “all” and “Petition for non-medical

tuition credit (NTC)”
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Step 4: Answer the questions
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Students may use this request 1o petition for a non-medical tuition credit.

Describe the Request *

PURPOSE: The purpose of this petition is to provide a procedure for a student to be considered for a non-medical tuition credit including tuition and fees, when faced with an eligible reason for tuition credit. Credit will not be approved
for accounts not paid in full or for reasons listed below or deemed ineligible by the College. A tuition credit does not alter the grade record. A tuition credit is non-transferable and non-refundable. Students will be considered for a tu-
ition credit one time during their education at NCC. Multiple requests will not be considered

'STUDENT INSTRUCTIONS: Complete sections 1-4 and submit the request via Workday. ALL BOXES MUST BE CHECKED. Incomplete applications will be denied. Please be aware that not every situation will qualify for a tuition credit

and that filing a petition does not ensure that a tuition credit will be approved. The Petition for Non-Medical Tuition Credit does not cover short-term loans, bookstore charges, academic fees and charges for housing and meals. If your
account is not paid in full or your reason is not eligible, your petition will be denied.

Are you currently an Athlete at NCC? (Required)
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Step 5: Drag any attachments that provide proof of your need for a
non-medical tuition credit to the attachment box and hit submit
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Attach supporting documentation

Applications received without supporting documentation will be returned denied.

By attaching this documentation and submitting the form, you acknowledge that you have read and agree to the following terms:

| certify that | have dropped / withdrawn from all classes noted above and related to this request. All of the information provided, including my attached letter of explanation and supporting documentation is true and correct

to the best of my knowledge. Finally, | acknowledge that petition review may take two weeks or more depending on the situation and time of year submitted, and that decisions are final unless new evidence is provided, at
which point | may appeal to have my petition reconsidered. (Required)
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